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1. O01mue MoJI0KeHu s

1.1. Hacrosimee Ilonoxkenue pazpaborano Ha ocHoBaHMU IIpuMepHOTro mosiokeHus 006 apxuBe
rOCYIapCTBEHHOTO YUPEXKIEHUS, OpraHu3allud, TMPEANpUATUs, YTBEPKIECHHOTO MPUKA30M
PockomapxuBa ot 18.08.1992r Ne 176, B coorBerctBuu ¢ Koncturynueit P®, ®denepanbHbiM
3akoHOM "OO0 oOpazoBanuu B P®" Ne 273-®3 ot 29.12.2012r. B penaknuu ot 07.03.2018r,
VYcraBoM 00111€00pa30BaTENILHOTO YUPEKACHHUS.

1.2. B cBoell neATenbHOCTH apXuB pykoBoacTByeTcss DeaepanbHbIM 3aKkOHOM OT 22.10.2004 Ne
125-@3 "O6 apxuBHOM neie B Poccmiickoii denepanun”, PermaMeHTOM rocy1apCTBEHHOTO y4yeTa
nokymeHToB  ApxuBHoro ®onga Poccuiickoit @enepauuu, yTBEPKIECHHBIM IPUKA30M
lNocynapctBenHoit apxuBHOM cimy0b1 Poccuu ot 11 mapra 1997 roma Ne 11, HOpMaTUBHBIMU
MIPABOBBIMU aKTaMU M METOJUYECKHUMH pekoMeHanusmu denepanbHOro apXUBHOTO areHTCTBA,
JIOKaJbHBIMH HOPMATHBHBIMU aKTaMH IIKOJBI, MPUKA3aMH U YKAa3aHUSMH BBIIIECTOSINX
OpraHu3aIuu.

1.3. annoe IlonoxeHne ycTaHaBIMBAET 3a1a4d ¥ (YHKIIMU IIKOJIBHOTO apXHBa, PETIaMEHTHPYET
JESITENIbHOCTD JIMIA, OTBETCTBEHHOIO 32 BEJICHUE apXHBa B 00111€00pa30BaATEIBLHOM YUPEIKICHHUH.
1.4. JlokyMeHTHI 00IIe00pa30BATEIBLHOTO YUPEIKICHHS, UMEIOIINE UCTOPHUYECKOE, KYJIbTypHOE,
HAay4yHOE, COLUAJIbHOE, OKOHOMHMYECKOE M  IIOJUTHYECKOE  3HAUYE€HHUE,  COCTAaBJISIOT
rocyJapcTBeHHyl0  4dactb  ApxuBHoro ¢ouga Poccuiickoit  ®Denepanuu, — SBISIOTCA
COOCTBEHHOCTBIO TOCYAapCcTBa M TOJJIEKAT IOCTOSIHHOMY XpaHEHHI0 B TOCYAAapCTBEHHBIX
apxuBax Poccuiickoii ®enepanun. Jlo mnepemauM Ha TOCYJAAPCTBEHHOE XPAHEHUE JaHHBIE
JIOKYMEHTBI BPEMEHHO XPaHATCS B 00111e00pa30BaTEIbHOM YUPEKICHHUH.

1.5. B mkone mua XpaHeHUs JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanuu u
3aKOHUYEHHBIX JENOMPON3BOJACTBOM JOKYMEHTOB MPAKTHUYECKOrO Ha3HAYeHUs, X 0TOOpa, ydera,
MCIIOJIb30BaHUs U MOJATOTOBKY K IIepejaue Ha TOCYJapCTBEHHOE XpaHEHHE CO3/aeTCsl apXUB.

1.6. ApxuB B IIKOJ€E CO3/1a€TCsl KaK CaMOCTOATENbHOE IMOJIpa3/ielieHre, BO3IJIABIsIeMOe JIHIIOM,
OTBETCTBEHHBIM 32 BE/ICHHUE apXUBa COIIACHO MPUKA3y TUPEKTOPA IIKOJIbI.

1.7. OGmeoOpa3oBaTesibHOE YyupexaeHHe 00eCHeunMBaeT apXUB HEOOXOAMMBIM MOMEIIEHUEM,
000pyIOBaHUEM U KaJPaMH.

1.8. OG6meoOpa3oBaTenbHOE  YUpeXJIeHHE OOecleduBaeT COXPAaHHOCTb, yd4eT, OoTOop,
YHOpSAOYEHHE M HCHOJb30BaHUE JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit denepanuu,
00pa3yIoUMXcs B €ro AesTeabHocTH. ObecneunBaeT CBOEBPEMEHHYIO Nepeaayy ITHX JOKyMEHTOB
Ha rOCYJJapCTBEHHOE XpaHEHHUE.

1.9. Bce paOoThbl, CBSi3aHHBIE C MOJATOTOBKOHM, TPaHCHOPTUPOBKOW U TMepenayeil apXUBHBIX
JIOKYMEHTOB, IIPOU3BOSTCS CHJIAMHU U 32 CUET IIKOJIBI.

1.10. 3a yrpaty u mopuy JOKyMeHTOB ApxuBHOTO (hoHma Poccuiickoit deaepaiuu JOIKHOCTHBIC
auna  o01meo0pa3oBaTeIbHOTO  YUPEKIACHHUS HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C
JENCTBYIOINM 3aKOHO/ATENbCTBOM.

1.11. I[xonbHBIH apxuB paboTaeT COrJacHO IUIaHy, YTBEPKIAEMOMY JHPEKTOPOM
00111600pa30BaTENBHOTO YUPEKIACHUS, U OTUUTHIBACTCS NIEpel HUM B CBOEi pabore.

1.12. KoHTpOIb eSTENFHOCTH apXHUBa OCYIIECTBISIET JUPEKTOP IIKOJBI.



2. CocTaB 10KYyMEHTOB apXuBa

B apxue nocmynatom:

* 3aKOHYEHHBIE  JCJIONPOU3BOACTBOM  IIKOJIBI  JIOKYMEHTBl  MOCTOSHHOTO  XpaHEHUs,
o0Opa3oBaBIIMeCS B JIEATEIbHOCTU CTPYKTYPHBIX MOJpa3ielieHui, JOKYMEHTbl BPEMEHHOIO
(cBoimie 10 yieT) cpoka XpaHEeHUs, HEOOXOANMBIE B MMPAKTUICCKON JACSITEILHOCTH, TOKYMEHTHI
O KajipaM 1 00y4aroIuMCs.

* JIOKYMEHTBl IIOCTOSSHHOTO XpaHEHUss W 1O JIMYHOMY COCTaBy  yUpeXKACHUH -
MPEIIIIECTBEHHUKOB.

* nuyHbIe (OHABI BeXyIIUX PAOOTHUKOB 00IIe00pa30BATEILHOTO YUPEKICHUS, TOCTYTUBIINE B
apXuB.

e CchykeOHBIC ¥ BEJIOMCTBEHHBIC U3/IaHUS.

*  Hay4HO-CIIPABOYHBIH anmapar K JOKyMEHTaM apXuBa.

3. 3agauu u QyHKIIUM apXuBa

3.1. OCHOBHBIMY 3a7]a4aMH apXUBA SBJISIOTCS:

3.1.1. KommiekroBaHue MJOKYMEHTaMH, COCTaB KOTOPBIX IPEIyCMOTPEH pasjeinoM 2
Hacrosiiero Ionoxenus.

3.1.2. Vuer, ofecrneyeHHe COXpPAaHHOCTH, CO3/laHHME HAy4YHO-CIIPABOYHOIO  ammapara,
UCTIOJIF30BaHUE IOKYMEHTOB, XPAHSIINXCS B apXUBE IIKOJIBI.

3.1.3. IloaroroBka M CBOEBpEMEHHas Iepefaya JOKyMEHTOB ApxuBHoro ¢onna PP Ha
rOCyJTapCTBEHHOE XpaHEHHE.

3.1.4.  OcyuectBienue KOHTposs (opmupoBaHuss U ohOpMIEHHUS A€l B JIEJIONPOU3BOJICTBE
00pa30BaTEIbHOTO YUPEKICHHUSL.

3.2. B COOTBETCTBUU C BO3JOKEHHBIMM Ha HEro 3a/layaMy apXHUB OCYLIECTBJSET CIEIYIOIne
dyHKIIH:

3.2.1. Ilpunumaer He mo31HEe 4eM uepe3 3 Troja IMOcie 3aBeplICHUs JeJIONPOU3BOJICTBOM,
YUUTBIBAET U XPAHHUT JOKYMEHTBI CTPYKTYPHBIX MOPa3/ICIICHUI IIKOJIBI.

3.2.2. PazpaOatbiBaeT rpauKd TNPEACTaBICHUS ONUCEH Ha PacCMOTPEHHE HKCIEpPTHO-
IIPOBEPOYHON KOMHUCCHM U Tepefaun AOKyMeHTOB ApxuBHoro ¢onna PP Ha rocynapcTBeHHOE
XpaHeHHUe.

3.2.3. CocraBnsier W TMpeICTaBIsIET HE TIO3JHEE YeM depe3 2 Troja TOcCie 3aBepIICHUs
JIeNTOTIPOU3BOJICTBOM TO/IOBBIE pa3feiibl ONMUCEH JIel MOCTOSHHOIO XPaHEHHs M MO JIMYHOMY
COCTaBy Ha PaCCMOTPEHHE IKCIIEPTHONW KOMHUCCHUH IITKOJIBI.

3.2.4. OcymiecTBisieT yyeT u o0ecredrBaeT MOJIHY0 COXPAaHHOCTb MIPUHATHIX JIEI.

3.2.5. Co3pnaer, MONOJHIET U COBEPUICHCTBYET HAYYHO-CIIPABOYHBIN ammapar K XpaHSAIIAMCS B
apxuBe JieflaM U JOKyMEHTaM.

3.2.6. OpraHu3yeT UCIOJIb30BaHUE JIOKYMEHTOB:

*  uHpOPMHUPYET AUPEKTOpPa U PAOOTHUKOB OOIIEO0Pa30BATEIHLHOIO YUPEKIEHUSI O COCTaBe
U COJICpP’)KaHUM JOKYMEHTOB apXHBa;

* BBIJACT B YCTAHOBJICHHOM IOPSAJKE JIeNa, JOKYMEHTBl WJIM KOMUHU JIOKYMEHTOB B IIEJISX
CITy’K€OHOTO M HAyYHOTO MCIIOJIb30BAHMSI TSI PA0OTHI B IOMEIIEHUH apXUBa;

* UCHOJHSET 3alpochl OpraHU3alMi W 3asBICHHS TPaXKAaH 00 YCTaHOBJIEHUHU TPYIOBOTO
CTa)ka W JIPyTHM BOIIPOCaM COIMAIBHO-TIPABOBOTO XapaKkTepa, B YCTAHOBICHHOM TIOPSIIKE
BBIJIA€T KOIMH JOKYMEHTOB M apXUBHBIE CIIPABKHU;

*  BEJCT yUYeT UCIOIh30BAHUS JOKYMEHTOB, XPAHSIINXCS B IIKOJIHHOM apXUBE.

3.2.7. TIpoBOIUT SKCIEPTU3y LEHHOCTH JOKYMEHTOB, XpaHSIIUXCS B apXWBe, Y4YacTBYET B
paboTe IKCIEPTHON KOMUCCHUH TIKOJIBI.
3.2.8. OkxaspiBaeT METOJUYECKYI0 TIOMOIIb CIyX0€ JeNoNnpou3BOACTBA B COCTaBJICHUU




HOMEHKJIATyphl JIel  00IIeo0pa3oBaTeNbHOTO  YUPESKICHHUS, KOHTPOJIUPYET IPaBHIBHOCTh
dbopmupoBanus 1 0OPMIICHUS e B ICTONPOM3BOJICTBE, a TAK)KE IMOATOTOBKY el K Tepenaye B
LIKOJIbHBIA apXUB.

3.2.9. VYwuyacTByeT B NPOBEACHHH MEPONPHUATHH 1O IMOBBIMICHUIO KBATH(PUKAINK PaOOTHUKOB
apx¥Ba U CITy>KOBI IeJIONPOU3BOJICTBA 00pa30BaTENbHOIN OpraHu3alny.

3.2.10. ExerogHo mpenCTaBIseT B COOTBETCTBYIOIIMN TOCYJAAPCTBEHHBIM apXUB CBEICHHS O
cocTaBe U 00beMe IOKYMEHTOB TI0 YCTAaHOBIICHHOU (hopMme.

4. TIpaBa U 00SI3aHHOCTH OTBETCTBEHHOI0 32 APXUB

s binonHe s B03N0HCEHHBIX 3a0aY U QYHKYULL TUYO, OMEEMCMBEHHOE 3d ApXU8, umeen npago:
4.1. KoOHTpOnMpOBaTh BHINOJIHEHHE YCTAHOBJICHHBIX NpPaBWI pabOTBl € JOKYMEHTaMU B
CTPYKTYPHBIX TO/Ipa3/ICJICHUAX 0011e00pa30BaTeIbHOTO YUPESKIACHUS.

4.2. 3ampammBaThb OT CTPYKTYPHBIX TOApA3ACICHU W pPaOOTHUKOB IIKOJIBI CBEJCHHUA,
HEoOXOoaUMBIe /ISl pabOTHl apXMBa, C Y4ETOM OOECIICUEHHS BBITOJHEHUS BCEX BO3JIOKEHHBIX Ha
apXx¥B 3a/1a4 U PYHKIUH.

4.3. JlaBaTb pa3bsICHEHUS U PEKOMEH/IAIMU 110 BOIIPOCAM, BXOSAIIUM B KOMITETCHIHIO apXHBA.

5. OTBeTCTBEHHOCTD 32 (PYHKIIMOHUPOBAHUE APXUBA

5.1. Ha3naueHHoe mNpHKa30M JIHWPEKTOpa IIKOJbI JIMIIO, OTBETCTBEHHOE 3a BEJICHUE apXHBa,
OTBEYAET 3a BBINOJIHEHUE BO3JOXKEHHBIX HA apXWB 337ady U (QYHKUMH B COOTBETCTBUU C
JIEHCTBYIOIINUM 3aKoHoAaTenbcTBOM Poccniickoit denepanuu.

5.2. OTBETCTBEHHBIE 3a BEJIEHUE AEIONPOU3BOACTBA, IOATOTOBKY M NPEACTABICHUE TOKYMEHTOB
Ha XpPaHEHHE B APXUB, HA3HAYAIOTCS JUPEKTOPOM ILIKOJIBI.

5.3. KoHTpoib JesATeIbHOCTH apXuBa OCYLIECTBISIET AMPEKTOp 001e00pa3oBaTeIbHOro
YUPEKIACHUS.

6. 3axkJII0YnTeIbHBIE MOJI0KEHUS

6.1. Hacrosimee IlonoxeHnue sBisieTCs JTIOKAIbHBIM HOPMAaTHBHBIM akTOM 00I11€00pa30BaTeIbHOTO
YUPEKICHUS, PETIAMEHTHUPYIOIIMM JIESITEIBHOCTh IIKOJBHOTO apXWBa, IIPUHHUMAETCS Ha
NearOrMYeckoM COBeTe U yTBepxkJaerca (1M00 BBOJAUTCA B JIEHCTBHE) MPUKA30M JUPEKTOpa
LIKOJIBI.

6.2. ITlonoxeHue NpPUHMMAETCS HA HEONpPEAETCHHbIM Cpok. I3MeHeHus u JONMOJHEHHS K
HacrosimeMy [loOKeHWIO TPUHUMAIOTCS B TOpPAIKe, NpeaycMoTpeHHoM 11.6.1. maHHOTO
ITonoxenus

6.3. Ilocne mpunstus [lomoxeHWs (WM W3MEHEHWH W JIOTIOJIHEHWH OTHENBHBIX IYHKTOB H
pa3zienoB) B HOBOW peJaKkIUK MpeIblaylas pelaklius aBTOMaTUYECKH yTPaunBaeT CUILy.
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