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1. O0mue moJ10:KeHUA

1.1. "Tlonoxenune o0 IMEKTPOHHOM KiIaccHOM kypHane" (nmanee — IlonoskeHue) cOCTaBICHO Ha
OCHOBaHMHM THMcbMa MwuHOOpHayku Poccum ot 15.02.2012 Ne AB-147/07 "O MeTogudecKux
PEKOMEHIalUSIX 110 BHEJPEHHUIO CUCTEM BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B JJIEKTPOHHOM BHUJIEY.
1.2. DneKTpOHHBIN KypHAII ABIISETCS TOCYIapCTBEHHBIM HOPMAaTUBHO-(UHAHCOBBIM JIOKYMEHTOM U
BEJICHUE €r0 00513aTeNbHO I KXKI0T0 YUUTEIS U KIIACCHOTO PYKOBOAUTEIIA.

1.3. DNeKTpOHHBIM KJIACCHBIM JKYPHAJIOM Ha3bIBA€TCS KOMIUIEKC MPOrPaMMHBIX CpPEICTB,
BKJTIOYAIONIMI 0a3y JaHHBIX U CPEJCTBA JOCTYIA K HEH.

1.4. DneKTpOHHBIN KIACCHBIN KYpHa CIIYKUT JUIsl PEIICHUs 3a]1a4, ONIMCAHHBIX B I1. 2 HACTOSIIETO
[Tonoxenus.

1.5. Hacrosimiee Ilonoxenue ompenenseT MOHITHUS, LIETH, TpeOOBaHMS, OpraHU3alUI0 U paboTy
3JIEKTPOHHOTO KJIACCHOTO JKypHAJIa IIKOJIBI.

1.6. DNEeKTPOHHBII XypHAT TOJKEH MOAEPKUBATHCS B AKTYaIbHOM COCTOSTHUH.

1.7. Tlonp3oBarenssMu HJIEKTPOHHOTO >KypHaia SBIAIOTCS: AJIMUHHCTPALMS IIKOJIbI, YYUTEJS,
KJIACCHBIE PYKOBOAUTEIH, YICHUKH U POTUTEIH.

1.8. DJIeKTPOHHBIHN KypHAI SBJSICTCS YaCThI0 MHPOPMAITMOHHON CHCTEMBI IITKOJTHI.

2. 3agauu, pemiaeMble ¢ IOMOIIbIO 3JIEKTPOHHOTI'0 KJIACCHOI'0 ’KypHaJia

DnekmpOoHHbLL HCYPHAT UCNONL3YEMCsl OJisl PEUeHUs CIeOVIOWUX 3a0ay.

2.1. Xpanenue gaHHBIX 00 yCIIEBAEMOCTH U TIOCEIIAEMOCTH yUaluXCsl.

2.2. BeiBoa uH(popMaruu, xpansiiencs B 6a3e JaHHbIX, HA OyMa)KHbIH HOCUTEIND JUIs O(hOPMIIEHUS
B BU/JIE IOKYMEHTA B COOTBETCTBUHU C TPEOOBAHUSIMHU POCCUNCKOTO 3aKOHO/1aTEIbCTBA.

2.3. OnepaTuBHBIA JOCTYI K OLIEHKAaM 3a BECh MEPUOJ BEIEHUs >KypHaila 10 BCEM INpeaMeTaM B
mo00e Bpemsl.

2.4. ABTOMaTH3aIMs CO3AaHUs IEPUOTUUECKUX OTYETOB YUUTENEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE MH(POPMUPOBAHUE POIUTEIICH MO BOIPOCAM YCIIEBAEMOCTU U MOCEUAEMOCTH
UX JIETEH.

2.6. KoHTposb BBINOJIHEHUSI 00pa30BaTENbHBIX MPOrPAMM, YTBEPKIECHHBIX y4e€OHBIM IUIAHOM Ha
TEKYLUI y4eOHbIH rof.

2.7. Coznanue eauHOM 0a3bl KaJeHIApHO-TEMAaTHMUECKOTO IUIAaHUPOBAHUS IO BCEM Y4eOHBIM
IpeaMeTaM M MapajuiessiM KJIaccoB.

2.8. Co3ganue U peanu3anus JMCTaHIMOHHBIX Y4EOHBIX KypCOB.

2.9. Pa3zpaboTka 1 IpoBeCHUE JUATHOCTHUECKUX M TECTOBBIX PA0OT € IEIBI0 MPOMEXKYTOUYHOTO U
UTOTOBOTO KOHTPOJIS.

2.10. ABromaru3anusi CO3JaHHUsI MPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUUTENICH-TIPEAMETHUKOB,
KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIUH.

2.11. OGecrieueHue BO3MOXKHOCTH MPSAMOTO OOIIEHUS MEXIy YUYHUTEISIMH, aJMHUHUCTpALUEH,
POIUTEISIMH 1 YYAITUMHUCS BHE 3aBUCHMOCTH OT UX MECTOTIOIOKEHHUSI.

3. [IpaBuJja u Nopsi0K padoThl € JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM



3.1. Hmxenep-anekTpoHIIMK ycraHaBiuBaeT [1O, HeoOxomumoe ansi pabOTHl AIEKTPOHHOTO
KypHaua, u obecriednBaeT Haajexamee GyHKIIMOHUPOBAHUE CO3/ITAHHON MPOrpaMMHO-aNnapaTHOM
CpEIbl.
3.2. Ilonp3oBaTeny MOAYYArOT PEKBU3HTHI JOCTYNA K 3IEKTPOHHOMY KYpPHAIy B CIEAYIOUIEM
HOpsIIKE:

*  VYuurtens, KJIacCHble PYKOBOAMUTEIH, aJAMHHHUCTpALMs MOJy4alOT PEKBU3UTHI JOCTYIa Y

anmuHucTparopa IK.
 Poaurenn W ywammecs CaMOCTOATEIBHO PETUCTPUPYIOTCS B cucteme OXK/DJI wnmm
MOJTY4aloT PEKBU3UTHI IOCTyNa y agMuHuctpaTopa K.

3.3. KiaccHble pyKOBOAMTEIN CBOEBPEMEHHO 3aIOJIHAIOT KYpPHAI U CIEAST 3a JOCTOBEPHOCTHIO
JAHHBIX 00 y4aluxcs U UX POJUTENSAX B COOTBETCTBUM C UHCTPYKIIMEH.
3.4. Yuurens akKypaTHO W CBOEBPEMEHHO 3aHOCAT JaHHble 00 y4eOHBIX MporpamMmax M HX
MPOXOXKACHAH, 00 YCIIEeBAGMOCTH U IIOCCIIAEMOCTH YYAIllUXCs, JOMAIIHUX 3a/JaHdsiX B
COOTBETCTBUH C HHCTPYKILIHEH.
3.5. 3amecTHTelNb TUPEKTOPA MIKOJBI 0 Y P oCyIIecTBIsIeT NEPUOINYECKUM KOHTPOIIb 33 BEICHUEM
ANEKTPOHHOTO JKypHaja, COAepXalluid MPOLEHT ydacTus B padoTe, MPOLEHT ydalluxcs, He
MMEIOIINX OLIEHOK, MPOIEHT YYalluXCs, UMEIONIMX OJHY OIICHKY, 3alHCh JOMAIIHETrO 3aJaHus,
y4eT NpOiACHHOT0 Y4eOHOTO MaTepuania.
3.6. Pomurenu u yuamuecs MMEIOT JOCTYN TOJIBKO K COOCTBEHHBIM JaHHBIM M HCIOJIB3YIOT
ANEKTPOHHBIN KypHAJ AJISl €ro MPOCMOTPa B COOTBETCTBUU C HHCTPYKITUEH.

4. IlpaBa, 00513aHHOCTH
4.1. [Ipaga:
4.1.1.Bce mnonp3oBaTend HMMEIOT MPaBO JOCTyHa K DSJICKTPOHHOMY JXKypHAILy €XEIHEBHO H
KPYyTIOCYyTOYHO.
4.1.2.Bce monp30Bareny UMEIOT IPABO Ha CBOEBPEMEHHbBIE KOHCYJBTALIUU TI0 BOMPOCaM paboThI €
ANEKTPOHHBIM )KYPHAIIOM.
JIMpEeKTop MIKOJIbI UMEET MPaBoO:
* Ha3nauaTh COTpYIHHUKOB IIKOJIBI HA UCTIOJHEHHS 00S3aHHOCTEH B COOTBETCTBHH C JAHHBIM
MOJIOKEHUEM;
* (OO6o3Ha4aTh TEMBI JJIsI OOCYKJIEHHUS, Kacarollrecs: y4eOHO-BOCIIUTATEILHOTO Mpolecca, U
mpoliecca yrpaBJieHHUs IKOJIOH;
» [lyOmukoBaTh pHUKa3bl U TIOJIOKEHUS, U3]aBacMbIe B IIIKOJIE, B pa3fiene «J oKyMeHThD».
3amecTuTenb AUpeKTopa no YP umeer mpaso:
* [lomy4yath CBOEBpPEMCHHYIO WHIVBUAYaIbHYIO KOHCYJIBTAIMIO IO BOIMpOcaM pPabOTHI ¢
ANEKTPOHHBIM KYPHAIIOM;
*  OO6cyxnaTh m00YI0 TEMY, Kacalollylocs yueOHO-BOCTIUTATEILHOTO Tpoliecca, U Ipolecca
yIpaBIeHUS KOJIOMH;
* BecTu TU4HBIN AIEKTPOHHBIN TTOPT(OITHO.
AnmvuamcTpaTop 1o IK/DJ1 uMeeT mpaBo:
*  OO6cyxnaTh T00YI0 TEMy, Kacalollylocs yueOHO-BOCIIUTATEIHLHOTO TIpoliecca, M mpoiecca
yIpaBIEHUS KOJIOMU;
HHxeHep-2JIeKTPOHIITUK UMEET IPaBo:
* OOCyXIaTh ¥ BHOCUTH MPEIJIOKEHUS IO YIYUIIEHUIO PAOOTHI C AIEKTPOHHBIM KYPHAJIOM U
JTHECBHUKOM
YunTenp-npeMETHUK UMEET IPaBO:
* [lomy4yath CBOEBpEMEHHYIO KOHCYJBTAIMIO TIO BOMPOCaM pPaldOTBl C 3JIEKTPOHHBIM
KYPHAIIOM;
*  ®opMHpOBAaTh CBOM JJICKTPOHHBIC YYEOHBICE KYpChl, HTOTOBBIC, IPOMEKYTOYHBIE U
CpEe30BbIE TECTOBBIE PAOOTHI U UCTIOIH30BATh X MPU MPOBEICHUH YPOKOB;




OO6cyxnarh JTIOOYI0 TeMy, Kacarollyrocs y4eOHO-BOCIUTATEIHLHOTO IMpoIlecca W Ipoliiecca
VIPaBJICHUS IIKOJIOH;

OO6cyxaaTh U BHOCUTH TPEAIIOKEHHS 110 YIYUIIECHHIO pabOTHI C 3JICKTPOHHBIM XYPHAJIOM U
JTHEBHUKOM;

[Ipu cBOEeBpeMEHHOM, IOJHOM M KAueCTBEHHOM 3alOJHEHHUHU HJIEKTPOHHOTO >KypHaia
dbopmupoBaTh OTYETHI MO paboTe B DSJICKTPOHHOM Buje: KaleHIapHO-TeMaTHUECKOe
IIaHupoBanue; MTorn ycrneBaeMocTu Mo MpenMeTy 3a yueOHblid nepuoxa; OTder yuurtess-
MPEIMETHUKA TI0 OKOHYaHUH YYCOHBIX IEPUOJIOB U UTOTOBBIA;

Co3naBath U MyOIMKOBATH OOBSBICHHS HA SJICKTPOHHOM TOCKE O0BIBICHUI;

BecTtu muuHBIi 371€KTPOHHBIN TOPTQOIIHO.

KiaccHBIN pYKOBOAUTEIL UMEET OPABO:

[TonydyaTs CBOEBpEMEHHYIO KOHCYJBTAlMI0O IO BOMpPOcaM pPalbOThl € 3JIEKTPOHHBIM
KypPHAJIOM;

O6cyxnarh 100y TeMy, Kacarollyrocs yueOHO-BOCHUTATENBHOrO IMpoliecca U Ipolecca
YIIPaBJICHUS IIKOJIOM;

[Ipu cBOEBpeMEHHOM, MOJHOM M Kaye€CTBEHHOM 3aIlOJIHEHHHM 3JIEKTPOHHOIO >KypHaia
YUATETSIMU-TIPEAMETHHKAMH ()OPMHUPOBATH OTYETHI 1O padOTe B JIEKTPOHHOM Buje: OTdeT
0 TocemaeMocTH kiacca (mo Mecsiuam); IIpenBapuTenbHBII  OTYET  KIJIACCHOTO
pyKOBOAUTEINS 3a y4eOHbIN nepro; OTYEeT KIACCHOTO PYKOBOJIUTENS 32 yUeOHBIN Mepro;
HUrtorm ycmeBaemoctn Kilacca 3a YyuyeOHbIi mnepuon; CBoaHas BEIOMOCTh yueTa
ycIreBaeMoCcTH o0ydaronmxcs kinacca; CBoHas BEIOMOCTD yUeTa MOCEIIaeMOCTH.
®opmupoBath mpu HeobxoaumocTH «MHPOpMalMOHHOE NHCHMO [UIS POJAUTENEH» B
OyMaXHOM BHJIE JIUISl BKJICUBAHUS B OOBIYHBIN JTHEBHUK 00yJaOMIErocs;

CosznaBath ¥ MyOJIMKOBaTh OOBSBICHHS HA AIEKTPOHHON JOCKE 0OBABICHUI;

Becty mHUHBIA 3IEKTPOHHBIA TOPTHOIIHO.

4.2. O0sA3aHHOCTH:
JIupeKTop MKOJBI 00s13aH:

Ocy1iecTBIATh KOHTPOJIb 3a BegeHueM DK/D/] He pexe 1 paza B ueTBepTh.
Co3znaTth Bce HEOOXOUMbIE YCIIOBUS Ui BHEAPEHUS U o0ecrieueHus: paboThl 3J1€KTPOHHOTO
KypHasia B yueOHO-BOCITUTATEILHOM IPOLIECCE U MPOIIecCe YIPABICHHUS IIIKOIOH;

JaMmecTuTelns nupexropa 1mo YP o0s3aHbI:

dopMupoBaTh paclUcaHME 3aHATUH IO KjaccaM, Y4YUTeIsIM M KaOMHeTaM B Hayale
yueOHoro rona. Ilpu HeoOXxoquMOCTH TPOBOAUTH KOPPEKTUPOBKY PAaCIHCAHMS;

IIpoBepsATh HaM4YKME KaJIEHAAPHO-TEMAaTUYECKOTO IJIAHUPOBAHUS B DJIEKTPOHHOM JKypHAJIEe
LIKOJIbI Y YYUTeNIel IPEeIMETHUKOB /10 Hayana yueOHOro rona;

KoHTponupoBaTh CBOEBPEMEHHOCTH 3aIlOJHEHUS AJIEKTPOHHOIO JKypHaJIa YYHUTEISIMHU-
MpEeIMETHUKAMU U KIJIACCHBIMU PYKOBOJIUTENAMU € Tomolpio «Ordera o JoCTyne K
KJIACCHOMY >KYPHAILY»;

CoznaBaTh U MyOIMKOBaTh OOBSIBICHUS Ha 3JIEKTPOHHOM JOCKE OOBSABIEHUI O BPEMEHU U
MecTe KJIACCHBIX COOpaHWM, W3MEHEHMSX B pACIHUCAHUW M JPYrol oOInepaTuBHOU
nH(pOpMaLUY JJIs yUUuTeNel, yYYUeHUKOB U pOJIUTENEH;

AHanuM3upoBaTh  JIaHHBIE 10  Pe3yJbTaTUBHOCTHM Yy4eOHOro mpolecca U, IpH
HEO0OXOAMMOCTH; (POPMUPOBATH HEOOXOAUMBIE OTUYETHI B OYMa)XKHOM BHJIE MO OKOHYAHUIO
yu4eOHBIX TIEPHO/IOB.

Anmvunauctparop mo DXK/D 1 o6sa3aH:

OpranuzoBath BHeapeHue DXK/D/] B 061eo0pa3oBaTeIbHOM yUpEkKICHUH,

ObecnieunTh BCex MOJB30BaTENEN pEKBU3UTAMH JOCTYIIA K AIEKTPOHHOMY KypHaity. Bectu
0a3y JaHHBIX M0JIb30BATENCH U CTATUCTUKY PAOOTHI C 3JIEKTPOHHBIM XKYPHAJIOM;
KonTponupoBaTts paboTy C 3JI€KTPOHHBIM KYpPHAJIOM BCEX YYAaCTHHUKOB 00pa30BaTEIbHOTO
IpoLecca: aIMAUHUACTPALMY, YUUTENEH, YUEHUKOB U UX POAUTENEH;



ObecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIIMIO IO BOIMPOCaM PadOThI C 3JIEKTPOHHBIM
KYpHAIIOM;

[TpoBOANTH MIKOJIHHBIC CEMUHAPHI, HAPABJICHHBIE HA N3yYE€HHUE BO3MOXKHOCTEH U CIIOCOOOB
paboThI C NIEKTPOHHBIM JKYPHAJIOM;

[ToxnepxuBaTh CBSI3b C POJUTEISIMH U OCYIIECTBISATH HEOOXOJMMBIC KOHCYJBTAIlUU II0
BOIIPOCAM MOJKIIOYEHHS U PabOTHI C 3JIEKTPOHHBIM KYpPHAIOM

Pasmemars Ha caiite 001me00pa3oBaTENLHOTO YUPEXKIACHUS WHCTPYKIUIO TIO0 paboTe ¢
OXK/D]1 niis y9eHUKOB, POAUTENCH (3aKOHHBIX MPEACTABUTENCH ), TI€IaroroB.

Huxenep 1o KoMoproTepaM 00s3aH:

Ob6ecrieunTs Mepsl 110 Oecriepe0oitHOMY (PYHKIIMOHUPOBAHHUIO FIEKTPOHHOIO KypHaa;
Kontponuposats paborocrnocodHocTs cucteMsl DK/ /1;

OcCymIecTBIATh CBSA3b CO CITYKO0HM TEXHUUECKOU MOAIEepKKH pazpadorunka DK/ /1;
Onpenensate TOuku dkcruryaranuu OXK/DJ] (B cioydae HEZOCTATOYHOW TEXHUYECKOH
ocHameHHoctu OY).

KiaccHbI pyKOBOIHTEL 00I3aH:

IIpoxoanuTe 0OyueHHs] Ha HIKOJBHBIX CEMHHApaX, HAlpaBJIEHHBIX HA HW3y4YE€HUE MPUEMOB
paboTHI € AIIEKTPOHHBIM JKypPHAIIOM;

3anoaHATh U CIEIUTH 3a aKTyaJbHOCTHIO JAHHBIX 00 OOY4YaroLIMXCs CBOEro Kjiacca U HUX
POIUTENSAX;

KonTpoaunpoBaTh cBOeBpeMEeHHOE (€kKeHelelnbHOe) 3anoiaHeHne 0a3pl gaHHbix JXK/DJ[ 06
00yYaroImuXxcs yIUTeIIMU-TIPEIMETHUKAMU; BECTH MOHUTOPHHT YCIEITHOCTH 00y4eHUS;
WHCTpYKTUPOBATh YUALMXCS M UX POJUTENEH IO BOpocaM peructpanuu B D/1;
OprannzoBaTh CcOOp KOMIUIEKTa JOKYMEHTOB IO OOECHEUCHHIO 3aKOHOIATEIbHBIX
TpeboBaHUH 0 3aIKTe MepcoHaNbHBIX HaHHBIX ([1JIH);

BHocHTh B 3JEKTPOHHBIM JKypHal (HakThl MPOITycKa 3aHATHH OOydYaroImMMHUCS TIO
YBaKUTEIbHON IPUYHHE;

ExeHenelbHO  KOPPEKTHPOBATh  BBICTABJICHHBIE YUYHTEISIMU-TIPEAMETHUKAMHU  (aKTOB
IPOIYCKa 3aHATHH 00yyYaroMMUCH;

OmnoBemate poanTeNel HEYCHEeBAOMMX O0yUYaIOMMUXCsl, O0YUYaIOMIMXCs, MPOIMYCKAOIINX
3aHATHS 110 HEYBAKUTEIbHON MPUYNHE;

[IpoBoauTh 00y4eHUE /711 YIEHUKOB U pOJUTENEN (3aKOHHBIX MpeJICTaBUTENEl) 1o padoTe
c DXK/D/;

OpranuzoBate 0oOMeH uH(popManuend ¢ OOydaloIUMUCA U POJUTENSIMU (3aKOHHBIMU
NPEJCTaBUTEIISIMU);

OcymiecTBIATh KOHTPOJIb TOCTYTIAa POAUTENEH B 00yJarOIINXCSL.

Y4UuTeap-npeAMETHUK 00s13aH:

HpOXO)II/ITI) O6y‘IeHI/I$[ Ha HMIKOJIBHBIX CEMHHAapax, HAIpPaBJICHHBIX HA HM3YUCHUC IMPHUCMOB
paboTHI C AEKTPOHHBIM JKYPHAJIOM;

3amoMHATh JICKTPOHHBINA KypPHAI HEMOCPEJACTBEHHO HA YPOKE WJIM OTCPOUYCHO HE MO3]IHEE
yeM uepe3 3 dyaca IOclie OKOHYAHUS 3aHATUN OO0ydaromuxcs KaKIOro JHS B TOYKaxX
skcmuryaTanuu DK/ ;

EsxemHeBHO 3amONHATH IaHHBIC 110 TOMAIIIHUM 33JaHUSIM;

CucreMaTH4ecKu MMPOBEPATL W OLCHUBATH 3HAHUA 06yqa}0m1/1xca, a TakKXe€ OTMcYaTb
MOCEIAEMOCTh B AJIEKTPOHHOM KYypHAJIE;

BricTaBnaTh UTOTOBBIE OICHKH OOYYaIOIIMXCS 3a YETBEPTh, MOJIYTOJWe, TOJ, SK3aMEH M
WUTOTOBBIE HE IMO3JHEE CPOKOB, OTOBOPEHHBIX MMPHUKA30M IO IIKOJE IO 3aBEpIICHUU
y4eOHOT0 Teproa;

I[Ipy  HEoOXOAMMOCTH  OMOBEUIaTh  POAWTENECH  HEYyCMEeBaloIUX  O0ydYaroluxcs,
00yJaroIuXcsl, MPOITYCKAIONTUX 3aHSITHS,



* Jlo Hayana y4eGHOTO To/ia CO3JaTh KaJCHIAPHO-TEMaTUYeCKOe MIIAHUPOBAHNUE M BHEAPUTH
€ro B OJJIEKTPOHHBIH KypHaid. KojuuecTBO 4YacoB B  KaJeHIApHO-TEMAaTHUYECKOM
TUTAHUPOBAHUH JIOJDKHO COOTBETCTBOBATH YUCOHOMY IUIAHY;

* Bectu Bce 3ammcu mo BceM y4eOHBIM mpeaMeTaM (BKJIIOYash YPOKH IO HWHOCTPAHHOMY
SI3BIKY) HA PYCCKOM SI3BIKE C OOSI3aTEIBHBIM yKa3aHWEM HE TOJBKO TEM YPOKOB, HO U TEM
3aJlaHu#l 10 YPOKY;

* OmnpenenuTh COCTaB MOJATPYII COBMECTHO C KJIACCHBIM PYKOBOJMTENEM, IPHU JIETICHUU
KJIacca O MpeAMETy Ha MOATPYIIIBI, U COOOMmarT aaMuHUCTpaTtopy no DXK/D]I. 3amucu
BECTU UHJIUBUAYAJIbHO KAXKIBIM YUUTENIEM, BEyIIUM TPYyIIY;

* Ha crpanune snektpoHHoro >xypHana «Tembl ypOKOB U 3aJaHus» BBOAHUTH TEMY,
U3Y4YEHHYIO Ha YPOKE.

5. O0mme npaBuJia BeJleHUs y4eTa

5.1. BHecenne nH(poOpManuy 0 3aHATHU ¥ 00 OTCYTCTBYIOIIMX JIOJDKHBI IIPOU3BOIUTHCS 110 (aKTy B
JIeHb MpOBeACHUsA. Ecim 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO TpemnoaBaress, (pakT 3aMeHbI
JOJDKEH OTPaXkKaThCs B MOMEHT BHECCHHUS YUETHOH 3aIUCH.

5.2. Buecenune B >XypHan uH(OpManuu O JOMAaIIHEM 33aJaHUU JOJDKHO TPOM3BOIUTHCS B JIEHB
NPOBEJCHUS 3aHATHS HE TO3]HEEe, YeM uepe3 3 daca IMocje OKOHYAHUS BCEX 3aHSATUH TaHHBIX
00ydJaromuxcsl.

5.3. Pe3ynbraThl OICHWBAHMS BBHIOJHEHHBIX OOYYArOIIUMHUCS PAaOOT OJDKHBI BBICTABISATHCS HE
no3aHee 10 qHEH co IHS WX MPOBEIEHUS B COOTBETCTBHH C MPUHATHIMU B OY mpaBuiIaMu OIEHKH
pabor.

5.4. ApxuBHOE XpaHEHHWE YYETHBIX JaHHBIX JOJDKHO IpPEeIyCMaTpUBAaTh KOHTPOJb 3a WX
LEJIOCTHOCTBIO M JJOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCETO HEOOXOJMMOTO CPOKa.

6. Yci0BHSI COBMENIEHHOT0 XPAaHEHHMs JAHHBIX B JJIEKTPOHHOM BHAe M Ha OyMa)KHBIX
HOCHUTEJIAX

6.1. B ciydae HeobxoaumocTH ucnonb3oBanus JlanHeix DK M3 a1eKTpoHHON (OpMBI B KauecTBE
MEYaTHOTO JOKYMEHTa HH(pOpMaiusi BBIBOJUTCS Ha I€4aTh U 3aBEpSETCS B YCTAHOBIEHHOM
nopsiike. ApXMBHOE XpaHEHHE YYETHBIX JaHHbIX Ha OyMaXXHBIX HOCHUTENAX JOJDKHO
OCYIIECTBIATBCS B COOTBETCTBHM C JEHUCTBYIOIIMM AJIMUHUCTPAaTUBHBIM PETIaMEHTOM
PocobpHanzopa, yTBepKAeHHBIM Ipruka3oM MuHoOpHayku Poccun ot 21 staBaps 2009 1. Ne 9.

6.2. CBo/iHas BEJIOMOCTh UTOTOBOM YCIEIIHOCTH KJlacca 3a YYEOHBINH T'0Jl BHIBOJAUTCS U3 CHCTEMBI
yueTa B TOM BHJE, KOTOPbIM MpPEIyCMOTPEH AEHCTBYIOUIMMH TPEOOBAaHUSIMU apXUBHOM CIyXkOBI.
Ecnu nanHble 110 yueOHOMY rojly XpaHsTCs B 2JIEKTPOHHOM BHJIE, CBOJIHASI BEIOMOCTb MOKET OBIThH
IepeslaHa B apXHB Cpa3y IO 3aBEPUICHUH BEJICHUS YUETa B COOTBETCTBYIOLIEM KIIACCHOM JKypHAJIE.
6.3.Ilpu BemeHnH ydera B DJIEKTPOHHOM BHJE€ HEOOXOAWMOCTH BBIBOJA NAHHBIX Ha IMeYaTh IS
UCIOJIb30BaHUS B  KAauyecTBE JIOKYMEHTAa OINPEHENAETCS COOTBETCTBHEM  HCIIOJIb3YEMOMU
nnpopmanronHoit cucrtemsl 'OCT P UCO 15489-1-2007 «Cucrema cTaHAapTOB IO UHPOPMALIHH,
OUOIMOTEYHOMY U M3/1aTeNIbCKOMY JIeTy. YIpaBieHue JoKyMeHTaMu. O01e TpeOoBaHUs».
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